Langkah — langkah untuk export address book di webmail versi baru

Perhatian : Untuk mengelak sebarang masalah berlaku, sila ikuti langkah demi langkah berdasarkan
panduan yang diberikan. Ketidakpatuhan mengikut arahan seperti di bawah akan menyebabkan
proses yang dilaksanakan tidak berjaya.

1. Pilih Organizing
2. Pilih Address Book
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3. Pilih Import/Export
4. Klik Choose File (Pastikan anda import fail contacts.csv yang disimpan dalam komputer anda)
5. Klik Next
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@ Tasks [ Western (150-8859-1)

["Treplace existing address book with the imported one? Warning: This deletes all entries in your current address book.
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Select the export format:
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6. Klik Next
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@ Mail Here is the beginning of the_ﬁle: . . . .
"firstname","lastname”,"middlenames" ,"namePrefix", "namesuffix", "name"”,"alias","birthday™, "homeStr...
Ela Organizing "ab_malek","ab_malek",,,,"ab_malek ab_malek",,,,, 5533233322, @b _malek@putra.upm.edu.my™,,, 5555500

EAddressEluuk "ahmad.hafiz","ahmad.hafiz",,,,"ahmad.hafiz ahmad.hafiz",,,, 0,535, ahmad.hatiz@its.monash....
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7. Klik Next
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@ Mail In the lists below select both, a field imported from the source file at the left, and the matching field available in your address

book at the right. Then hit "Add pair” to mark them for the import. Once your are finished hit "Next".
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_/ To exclude a particular field form the import or to correct a wrong match select a field in the lists below and hit "Remove pair”.

Matching fields:
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lastname Last Name
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namePrefix Name Prefixes

nameSuffix Name Suffixes

alias Alias

birthday Birthday
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8. Pastikan memo “CSV file successfully imported” kelihatan.
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=-4f) Organizing Select the format of the source file:
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Select the charset of the source file:
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Select the file to import:
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& My Account

f Preferences

-] Log out Export Address Book
——————— Select the export format:
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