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1. On the computer, go to https://drive.google.com/.

2. Create a new folder.

3. The applicant needs to label a folder in their respective Google Drives with applicant's "Full
Name".
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4. The applicant needs to upload all complete documents/appendixes to their respective Google

Drive folder.
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5. The applicant needs to click on the button next to your folder name and click on the "Get Link"
symbol.
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6. The applicant needs to click on the "Restricted" button and select "Anyone with the link" and
click on the "Viewer" button and convert to "Editor". Make sure you set both of these steps
to make sure the folder is accessible to the Secretariat.
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7. Please share your Google Drive folder with awardsandscholarship@ukm.edu.my and click
"Send".
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8. Please also copy your Google Drive link and paste the link in the application form.
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