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Purpose	
  of	
  procedure	
  
This	
  procedure	
  has	
  been	
  developed	
  to	
  outline	
  the	
  risk	
  assessment	
  procedures	
  	
  

Scope	
  
This	
  procedure	
  is	
  only	
  applied	
  to	
  all	
  RTPC2	
  facility	
  users	
  	
  

Responsibilities	
  
The	
  RTPC2	
  manager	
  to	
  ensure	
  authorised	
  users	
  are	
  trained	
  and	
  send	
  in	
  the	
  risk	
  assessment	
  form	
  
before	
  proceed	
  with	
  work	
  in	
  the	
  RTPC2	
  
Responsibility	
   Steps	
  /	
  Process	
  

Principal	
  
Investigator	
  /	
  
Researcher	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

Risk	
  assessment:	
  
	
  
	
  
	
  
	
  
	
  

	
   	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

Not	
  
Acceptable	
  

Prepare	
  risk	
  control	
  
action	
  plan	
  

Implement	
  control	
  measures	
  

Revise	
  project	
  

Review	
  adequacy	
  of	
  
plan	
  

Describe	
  work	
  activities	
  

Identify	
  hazards	
  

Determine	
  risks	
  

Decide	
  the	
  
acceptability	
  of	
  

the	
  risk	
  

Proceed	
  to	
  application	
  process	
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Principal	
  
Investigator	
  /	
  
Researcher	
  

	
  

Facility	
  Manager	
  

Application	
  Process	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  
	
  
	
  

Training	
  required	
  
1. Laboratory	
  induction	
  	
  
2. Risk	
  assessment	
  procedure	
  
3. Emergency	
  response	
  plans	
  	
  

Location	
  
RTPC2	
  Facility	
  
	
  

Fill	
  up	
  and	
  send	
  in	
  application	
  form	
  (Appendix	
  5.1)	
  and	
  risk	
  
assessment	
  form	
  (Appendix	
  5.2)	
  to	
  the	
  facility	
  manager	
  and	
  

wait	
  for	
  clearance	
  to	
  proceed	
  work	
  

Receive	
  clearance	
  notification	
  and	
  pin	
  access	
  
code	
  from	
  facility	
  manager	
  via	
  e-­‐mail	
  /	
  phone	
  

call	
  /	
  letter	
  

Proceed	
  work	
  


