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Purpose of procedure
This procedure has been developed to outline to the users of the RTPC2 facility, the application and
approval process

Scope
This procedure is only applied to the biosafety committee of the facility under the management of

INBIOSIS, UKM

Responsibilities
1. The facility manager to ensure users are informed about the application and approval

process and have submitted relevant forms before proceed with work
2. Biosafety Committee to review and approve applications

Steps / Procedure Responsibility

Users fill up application form to use facility (Refer Appendix
5.1) and risk assessment form (Refer Appendix 5.2)

A v
Submit completed forms to the facility manager

v

Relevant forms (Appendix 5.1 and 5.2) are reviewed
by the Biosafety Committee of the facility in the Biosafety Committee
Biosafety Committee meeting

l Reject v Approve

Facility manager receive and

Revise project/ Appeal Facility Manager

record approved projects in

Project Record Form
(Appendix 5.3)

!

Facility manager assign new PIN Code

Facility Manager

and password for access to users

v

Notification of acceptance with new
PIN code and password are sent to Facility Manager
users via e-mail / phone / letter

Training required
NA

Location
Whole RTPC2
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