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Pendaftaran Akaun Microsoft 365

1. Sila ke https://www.microsoft.com/en-us/education/products/office

B venwmicrosoft.comfen-usfeducationproductsfoffice

2. Masukkan alamat e-mel rasmi UKM yang didaftarkan (@siswa.ukm.edu.my) dan klik
“GET STARTED”

Office 365 Education

Get started with Office
365 for free

Students and educators at eligible institutions can sign up for
Office 365 Education for free, including Word, Excel, PowerPoint,
OneNote, and now Microsoft Teams, plus additional classroom
tools. Use your valid school email address to get started today:

Enter your school email address

aziaris@siswa.ukm.edu.my

NOT ELIGIBLE? SEE MORE OPTIONS >

LEARN HOW TO BUY FOR SCHOOLS >

3. Pilih “m a student”

Are you a student or a teacher?

Office 365 Education includes Microsoft Teams and other tools you
need for your online classroom. Teams allows students and
teachers ta chat, work on assignments, and co-create documents.
If yau're an IT admin, sign up vour schoal.

I'm a student @ I'm a teacher @



https://www.microsoft.com/en-us/education/products/office
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4. Sila periksa e-mel siswa anda di bawah tajuk Office 365. Salin kod dan masukkan kod
pengesahan di ruang “Verification code” (Rujuk No. 5)

Office 365 954410 is your signup code - View this email in your browser. Office 365 Education Here's your verification cade To finish signing up for Office 365 Educatic.. 427PM

Here's your verification code

To finish signing up for Office 365 Education, enter the

ress, yaur schol may contral your

Deritwant to sgn up? Just ignore this emal, Thanks

B Microsoft 1] Office 365

5 Isi maklumat yang diperlukan seperti Nama, Kata laluan, Kod Pengesahan (Rujuk No. 4)
dan klik butang “Start”

Create your account

I |F\r5t name l Last name ‘

‘ Create password ‘

‘ Confirm password ‘

We sent a verification code to student1@siswa ukrm.edu_rny. Enter the code to
complete signup.

rezend sighup code

verification code

‘ Mal aysia v|

Mot sesing your country or region?

[[J Mic rosoft may send me promations and offers about Micresoft products and services for
businesses

[J 1 would like Microsoft to share rmy informaticn with select partners sa | can receive relevant
information about their products and services. To learn more, or to unsubscribe at any time, view the
Privacy Statemnent.

By choosing Start, you agree to our terms and cenditions and Micreseft Privacy Pelicy and
acknowleclge that your email ackre ss is associated with an organization (and is not a personal use or
consurner ernail address). vou also understand an administrator of your organization may assurne
cantrol over your account and clata and that your name, email address, and trial organization name
will be visible to other peaple in your crganiz ation. Learn more

Start ®




T
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6. Paparan muka hadapan Portal Microsoft 365 dipaparkan setelah pendaftaran berjaya

H o Office365

2B & & » & € B & © >

P searen g 7 @

Good morning, pelajar nstall Office

Recent Pinned  Sharedwithme  Discower T Upload and open..

=

No recent online Office documents

Share and callzborate with others. To get started. areste anew document or drag it here
1o upload and open.
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Cara Mengakses Microsoft Teams

Boleh diakses dengan menggunakan Pelayar Web atau Teams Apps

1. Pelayar Web
Login di www.office.com dan klik icon “Microsoft Teams”

oOffice 365

P8 ) R © B E ® D =

(i

2. Teams App
Sila ke https://www.microsoft.com/en-my/microsoft-365/microsoft-teams/download-
app dan klik “Download For Desktop”



https://www.microsoft.com/en-my/microsoft-365/microsoft-teams/download-app
https://www.microsoft.com/en-my/microsoft-365/microsoft-teams/download-app
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[ ]
a. Setelah Aplikasi Desktop Teams berjaya dimuat naik, Klik ikon ;*
b. Masukkan alamat e-mel Siswa UKM dan klik “Sign in”

c. Masukkan Kata laluan seperti yang telah dicipta (Rujuk No. 5) dan klik “Sign in”

- Login to Microsoft Teams

B7 Microsoft
waziaris@ukm.edu.my

Enter password
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d. Paparan Microsoft Teams setelah berjaya Sign in adalah seperti berikut.

Choose a dlass

Akses Kelas Microsoft Teams

1. Untuk melihat Kelas yang telah didaftarkan, sila klik ikon “Teams”
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2. Klik pada kelas

SA-SPK PPPS UKM-

3. Kelas dipaparkan




